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ENCROACHMENT PERMIT FLOWCHART 
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Applicant submits an Encroachment Permit along with the required documents and permit deposit fees.
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 Was a complete application submitted to Public Works Staff? 
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Permit will be processed for review which may take up to 10 working days. Was the Permit application approved? 
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Application will be returned to applicant for updating and applicant will need to resubmit. 
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Approval for Pre-Construction email is sent to applicant. 
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Permit is returned for a re-submittal addressing all comments. 
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Applicant has 90 days to complete work unless communicated with Public Works Permit Staff.
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Did the applicant schedule a Pre-construction meeting with the City Inspector within 30 days? 
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Permit is closed. An extension may be requested with a justification. 
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The City Inspector will mark the permit as complete and a refund, if applicable, will be issued. 
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Does the work require one year warranty? 
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After the one year warranty the City Inspector ensures restoration is intact and marks the permit as complete. A refund, if applicable, will be issued. 
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Tasks to be completed by Applicant. 
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Tasks to be completed by City. 
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Permit is issued. 
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After work is completed, did the applicant schedule a Post-construction meeting with the City Inspector?  
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Permit will remain open and no refund will be given back to applicant. Applicant will be denied from opening multiple permits. 

jlujano
Line

jlujano
Arrow

jlujano
PolyLine

jlujano
Arrow

jlujano
Arrow


